
1. Title of the practice: Systematic Mentees Record (SMR) 

2. The context that required the initiation of the practice (100 – 120 words) 

IQAC found that a separate and permanent record of the Mentor- Mentee 
transactions on the following grounds will make the system even better than the 
existing practice. 

 Meetings conducted with the Mentees by the respective menors 
 Mentees Attendance 
 Key Issues Addressed and Key Pointe discussed 
 mentees responses and suggestions 
 Issues/Grievances Addressed 
 Counselling offered/Action Taken 

IQAC strongly felt that a standard Mentor-Mentee Record will uphold all the 
transactions in a meaningful way and will elicit appropriate actions in the due time.  

3. Objectives of the practice (50 – 60 words) 

 To systematically conduct and record the General Mentor-Mentee 
Sessions.  

 To Promote Special Counselling for Individual Mentees 
 

4. The Practice (250 – 300 words) 

A Mentor- Mentee Record is printed in the form of a Register and is given to all the Mentors. The 
register has three major divisions:  

I. Student Information  
II. Details of General Mentor-Mentee Sessions 
III. Details of Special Counselling for Individual Mentees 

 
The first part of the register records the following:  

 Register Number 
 Name 
 Student’s Mobile Phone Number 
 Parent’s Phone Number 
 Address of the Mentee  

 
The first part of the register records the following:  

 Date of the Session  
 No. of Mentees present 
 Key Issues Addressed/Key Points Discussed 
 Responses/ Suggestions  of Mentees 



 Signature of Mentors and Heads of the Departments 
The second part of the register records the following:  

 Name and Phone number of the Mentee 
 Issues/Grievances 
 Counselling Offered/ Action Taken 
 Signature of Mentor and Mentee 

 

5. Obstacles faced if any and strategies adopted to overcome them (150 – 200 
words) 

 Cost in printing the Mentor-Mentee Record 
 Time taken to prepare the record  
 Repeated announcements were given by the teachers to make 

all students to download the app 
 
 
6. Impact of the practice (100 – 120 words) 

 Systematic Conduct of the Mentor-Mentee Transactions 
 Systematic Record of the Mentor-Mentee Transactions 
 Students and parents felt better after the counseling sessions 
 Students self worth realisation 
 Disciplinary and psychological problems of students decreased considerably 
 Appropriate actions were taken timely  

 

7. Resources required 

 Record 
 Printing 
 Mentor and Mentee Time 
 

   8. About the Institution: 
vii. Name of the Institution: Chikkanna Government Arts College 

viii.   Year of Accreditation: 2015 
ix.  Address: College Road, Tiruppur. 641602. Tamilnadu, India. 
x.  Grade awarded by NAAC: B 
xi.  E-Mail: cgactpr@gmail.com 
xii.  Contact person for further details: Principal 

          Website : http://cgac.in/index.php 

 



Mentor-Mentees Record: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


